
Steps to Follow before/after Finding Internship  

Before Finding Internship  

• Read carefully the entire “Internship Q&A” document that is available on the department 

internship website, to be aware of the departmental requirements and other important info 

about internship.  

• If you have any questions or need any clarifications about the content of the “Internship Q&A” 

document, contact the Department Internship Coordinator by email.  

  

After Finding Internship  

• Prepare the following documents and email them to the Department Internship Coordinator.  

o Prepare the Internship Application Form   

  Make sure that your internship starts on a day after the final exam week or, at 

least, after your last final exam.  

• After you receive the copies of the department-approved form (i.e., Internship Application 

Form) which will be emailed to you by the Department Internship Coordinator, hand them over 

to the faculty secretariat for faculty approval (Do not send emails to the Dean or his/her 

office!).  

• Submit the three copies of the form approved by the dean office to ÖMER (contact ÖMER for 

additional forms as well as documents you have to provide them) o You have to hand in the 

forms along with other documents to ÖMER at least 10 days before the internship start date 

(keep in mind this condition when determining the start date. Also, it may take a few days for 

the Department and the Dean office to sign your application forms. Hence, you are advised to 

email the necessary documents to the internship coordinator at least 20 days before the 

internship start date).  

• Contact the Department Internship Coordinator for any internship-related questions.  
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https://muhendislik.istinye.edu.tr/tr/bolumler/endustri-muhendisligi/zorunlu-staj
https://muhendislik.istinye.edu.tr/sites/muhendislik.istinye.edu.tr/files/docs/2023-06/Staj%20Koordinat%C3%B6rleri.pdf
https://kariyermerkezi.istinye.edu.tr/tr/staj

